Annexure A – Vendor Response Format (Mandatory)
Instructions to vendors: Vendors must submit their response strictly in this format and must not alter its structure. Fill in every row; write “NA” where not applicable. Supporting documents (registration documents, product specifications, work orders, client letters) must be attached and referenced against the relevant row. Costs not declared will be treated as included in the quoted price.
Part 1 – Vendor profile and product details
	1
	Name of firm/agency and type of entity
	

	2
	Registration details (registration number, PAN, GST number)
	

	3
	Address, contact person, mobile number and email
	

	4
	Years of experience in supply of printed promotional material
	

	5
	Details of similar supplies (client, quantity, year)
	

	6
	Flipchart offered: size (30 x 30 inch), material (Glossy laminated paper)
	

	7
	NCD sensitisation poster offered: size (A3), Material (Glossy finish)
	

	8
	Nutrition counselling card offered: size (A3), Material (Glossy finish)
	

	9
	NCD counselling card offered: size (A4), Material (Glossy laminated paper)
	

	10
	Referral slips offered: size (20 x 30 inch) (Receipt book with carbon copy)
	

	11
	Expected life/warranty offered (requirement: 2 to 3 years)
	

	12
	Confirmation of supply to all three districts within 10 days of Purchase Order (PO)
	

	13
	2 Client references (name, organisation, contact details)
	


Part 2 – Expected Cost (INR)
	1
	Cost per Flipchart printing, excluding GST
	

	2
	Cost per NCD Sensitisation poster printing, excluding GST
	

	3
	Cost per Nutrition counselling card
	

	4
	Cost per NCD counselling card
	

	5
	Cost per Referral slips book and number of pages in each book
	

	6
	GST (rate and amount)
	

	7
	Combined cost of all materials, including GST
	

	8
	Any cost not included above (itemise; write “NA” if none)
	

	9
	Validity of quotation (minimum 30 days)
	

	
	Authorised signatory: name, designation, signature, seal and date
	


