SCOPE OF WORK FOR GST COMPLIANCE CONSULTANT
1. GST Compliances 
a- Assistance in new GST registration

b- Amendment of registration details (if required)

c- Cancellation of GST registration (if applicable)

d- Support on GST implications for business transactions
e- Evaluation of business model for optimal GST structure

f- Advisory on multi-state registration requirements

g- Monthly GST returns to be filed on 10th and 20th day of the following month. 
h- GST returns include GSTR-1 (Return for Outward Supplies), GSTR-3B (Summary of Inward and Outward Supplies) both the returns are filed each month. 
i- Reconciliation of input credit, Sales figures and output tax liability. 
j- Reconciliation with books of account with GST portal and share detail of written off or not eligible GST amount to pass the necessary accounting entries within our books  

2. GST Annual Return (GSTR 9) 

a. Filing of Annual GST returns in Form GSTR 9 as per provisions of section 35(5) of GST Act read with Rule 80(3) of the CGST/SGST Rules, 2017. 

3. GST Annual Reconciliation Statement (GSTR 9C) 

a. Annual GST (Form 9C) as per the provisions of Sec 35(5) of GST Act read with Rule 80(3) of the CGST/SGST Rules, 2017. Applicable only if turnover is above INR 50 Million. 

4. Application for LUT under GST 

a. Application for obtaining a Letter of Undertaking under Goods & Services Tax annually for undertaking activities related to the export of services. 

5. Filing and Processing of Goods & Service Tax Refunds 

a. Verify the eligibility criteria for claiming a GST refund, including adherence to the 

prescribed time frame. 

b. Review the supporting documents, such as invoices, export documents, and shipping 

bills, to validate the refund claim. 

c. Input Tax Credit (ITC) Reconciliation and eligible ITC as per GST laws. 

d. Submit the refund application in the GST portal or relevant refund processing system 

and obtain acknowledgment or reference numbers. 

e. Interact with the taxpayer for any additional information or clarification required during 

the refund processing. 

f. Initiate the transfer of the approved refund amount to the designated bank account. 

g. Monitor the status of each refund application to ensure timely completion. 

h. Maintain comprehensive records of refund applications, approvals, and payments made, 

and generate reports as needed for compliance and auditing purposes 

6. Online submission of replies to tax notices received on GST portal.
7. Representation/ Appearances to tax authorities
8. Others 

a. Review of internal accounting and GST processes
b. SOP development for GST compliance
c. Training sessions for finance/accounts team
d. Automation advisory (GST tools/software integration)

Technical Requirement:
1- Should be Chartered Accountant firm or company with Expert Team

2- At least 10 years of Experience 

3- Good Repo with Lesioning with GST department 

4- Experience with Similar organizations with Export of Services type organization 

Last Date of Submission:   3rd May 2026.
