	REQUEST FOR QUOTATION (RFQ)
	DATE: 21st August 2026

	Procurement and Distribution of Nutritional Basket
	REFERENCE: RFQ/09/8/CINI_2026


Dear Sir / Madam:

We kindly request that you submit your quotation for the Procurement and Distribution of the Nutritional Basket as detailed in Annex 1 of this RFQ. When preparing your quotation, please be guided by the format attached herewith.
Quotations should be submitted on or before 30th August 2026 via e-mail, courier mail, or sealed envelope to the address below:
RFQ/09/8/CINI_2026

Child in Need Institute

63, Rafi Ahmed Kidwai Road, Kolkata: 700016

Email: purchasekolkata@cinindia.org 

It shall remain your responsibility to ensure that your quotation will reach the address above on or before the deadline. Quotations that are received by CINI after the deadline indicated above, for whatever reason, shall not be considered for evaluation. If you are submitting your quotation by email, kindly ensure that they are signed and stamped in PDF format.

Please take note of the following requirements and conditions pertaining to the supply of the abovementioned good/s:

	Delivery Schedule
	Distribution/delivery of materials will start 6 days after the signing of this TOR / Agreement 

	Exact Address/es of Delivery Location/s
	Nutritional Baskets will be delivered in a total of 3-4 locations of Kolkata Municipal Corporation, on an instalment basis. 

	Deadline for the Submission of Quotation
	30TH August 2026

	Documents to be submitted
	1. Valid Certificate of Registration of the business, including Articles of Incorporation, or equivalent document if Bidder is not a corporation, and a copy must be provided with the bid;
2. Financial BID of each component as per Annexure 1 Bank Details & Statutory Details.
3. Bank Details & Statutory Details.

	Period of validity of quotes starting from the submission date
	183 days
In exceptional circumstances, CINI may request the Vendor to extend the validity of the Quotation beyond what has been initially indicated in this RFQ. The bidder shall then confirm the extension in writing, without any modifications whatsoever to the Quotation.

	Payment Terms
	1. Within 15 days upon CINI's acceptance and receipt of invoice. Payments will be processed against agreed milestones 

2. % of total cost will be paid immediately after signing the ToR by account payee cheque after receiving a Proforma Invoice from Agency / Company

3. Next instalments will be released after successful delivery of the total materials as per Annexure 1 with Proper Invoice & Chalan.

4. All materials will be supplied within 2 instalments, as specified by CINI.

5. Materials delivery cost to be paid by the selected Agency.

6. All the above-mentioned payments will be made by Account payee cheque / NEFT in favor of the Agency Name.

7. The entire advance will be adjusted by 31st January 2027 with proper Tax invoice only in favor of Child in Need Institute. 

8. TDS will be deducted as per IT rules. 

	Evaluation Criteria
	· Non-Discretionary
"Pass/Fail"
Criteria on the Technical
responsiveness;
· Lowest price offers of technically qualified and responsive bids.
· Full acceptance of the Terms and Conditions indicated in this Request for Quotation (RFQ) document.
· Full acceptance of the CINI's General Terms and Conditions (attached as Annexure-2).
· Non-acceptance of the terms of the General Terms and Conditions shall be grounds for disqualification from this procurement process.
Qualification requirements:
In order to be considered eligible for the evaluation, Bidders must provide evidence that they have the capacity to execute the works of this magnitude in the scheduled time and to the satisfaction of CINI.
General:
The Bidder must be legally registered and/or accordingly authorized to carry out the specified works.

Bidder must submit Trade Licence, GST, Previous Work Orders, Last Income Tax file ( if any ).

	CINI will award to:
	CINI may award the work order to one / two / more than two suppliers and omit any item/s from the item list during bid analysis as per requirement of the project deliverables/organization

	Type of Contract to be Signed
	Contract for Works (TOR) / Agreement

	Conditions for Release of Payment
	Timely delivery of all materials along with specified & quantified materials & Certification from CINI Supervisor.

Any food item procured by Child in Need Institutes part of this agreement should be in adherence to all the applicable standards such as; FSSAI and others.  

	Annexes to this RFQ
	Specification for Procurement and Distribution of the Relief Materials (Annex 1)
General Terms and Conditions (Annex 2).

	Contact Person for Inquiries (prefer written inquiries only)
	Indrani Banerjee, Cluster Supervisor, Ph: 9748300801
Kalyan Rajak, Cluster Supervisor, Ph: 8436779457 

Aloke Roy, Purchase Committee Member of CINI Kolkata Unit, CINI Email: purchasekolkata@cinindia.org, Contact: 8910019001


Annexure: 1
	No.
	Particulars
	Quantity (pc)
	Brand
	Model if any
	Unit Rate
	Total
	Remarks

	1
	Bengal Gram Dal (Cholar Dal)
	1922 Pck
	Local
	 (250gm) + Packaging
	 
	 
	 

	2
	Masoor Dal
	1922 Pck
	Local
	Big red split lentils(500gm) + Packaging
	 
	 
	 

	3
	Soya Chunks
	1922 Pck
	Fortune
	 Soya Chunks (Big), 200gm
	 
	 
	 

	4
	Dates
	1922 Pck
	Local
	(250gm) + Packaging
	 
	 
	 

	5
	Sattu 
	1922 Pck
	Ganesh
	Chana Sattu, 200gm
	 
	 
	 

	6
	Steel Bowl 
	1922 Pck
	Jindal
	 Lightweight (250gm capacity)
	 
	 
	 

	7
	Steel Spoon
	1922 Pck
	Jindal
	Lightweight (5ml capacity)
	
	
	

	8

	Delivery & Packing Cost with Printing (single colour print)
	1922 Pck
	Packing with above, Non oven cloths bag (105 original), GSM- 75, message & Logo print (14'' X 16'‘) _can carry 2kg (Approx) materials & delivery to the above-specified location
	
	
	


Annexure: 2 
General Terms and Conditions 
· Goods offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of CINI requirements.

· The quotation that complies with all of the specifications, requirements and offers the lowest price, as well as all other evaluation criteria indicated, shall be selected. Any offer that does not meet the requirements shall be rejected.
· Any discrepancy between the unit price and the total price (obtained by multiplying the unit price and quantity) shall be recomputed by CINI. The unit price shall prevail, and the total price shall be corrected. If the supplier does not accept the final price based on CINI's re-computation and correction of errors, its quotation will be rejected.

· After CINI has identified the lowest price offer, CINI reserves the right to award the contract based only on the prices of the goods in the event that the transportation cost (freight and insurance) is found to be higher than CINI's own estimated cost if sourced from its own freight forwarder and insurance provider.

· All the materials will be supplied satisfactorily. Defective materials will be returned and will be replaced by good ones immediately else equal amount will be deducted from the final payment.

· The order must be supplied at the above-mentioned contact point/location.

· Branded and packed materials will be supplied. 
· Vendor will be responsible for creating the package of the 192 Kits (Branding Sticker will be provided by CINI)
· Vendor will be responsible for Delivered/loading/unloading of the materials at the location
· Original Chalan with specified quantity & quality of supplied materials will be required at the place of delivery else delivery will be rejected. 

· Expiry date of the product should be mentioned and will be checked as well. At least three months' expiry time should be maintained in all the products.
· No financial transaction will be done by CINI personnel at the delivery points for any reason.
· CINI will not take any responsibility for any damaged product.  Therefore, vendors are to take proper care of the packaging of the product to ensure safe delivery at the specified locations.
· At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by CINI after it has received the quotation. At the time of award of Contract or Purchase Order, CINI reserves the right to vary (increase or decrease) the quantity of services and/or goods, by up to a maximum of twenty-five per cent (25%) of the total offer, without any change in the unit price or other terms and conditions.

· Any Purchase Order that will be issued as a result of this RFQ shall be subject to the General Terms and Conditions attached hereto. The mere act of submission of a quotation implies that the vendor accepts without question the General Terms and Conditions of CINI.

· CINI is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier's preparation and submission of a quotation, regardless of the outcome or the manner of conducting the selection process.
· Please be advised that CINI's vendor protest procedure is intended to afford an opportunity to appeal for persons or firms not awarded a purchase order or contract in a competitive procurement process. In the event that you believe you have not been fairly treated, you can contact us.
· CINI encourages every prospective Vendor to avoid and prevent conflicts of interest by disclosing to CINI if you, or any of your affiliates or personnel, were involved in the preparation of the requirements, design, specifications, cost estimates, and other information used in this RFQ.
· CINI implements a zero tolerance for fraud and other proscribed practices, and is committed to identifying and addressing all such acts and practices against CINI, as well as third parties involved in CINI activities.

Thank you, and we look forward to receiving your quotation.

Sincerely yours,

Swati Chakraborty 

Assistant Director 

CINI Kolkata Unit 

