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C1/3, Safdarjung Development
 Area, New Delhi 110016, India

Phone: (+91 11) 41007035

E-mail: info@saathii.org

REQUEST FOR QUOTATION FROM 5 STAR HOTELS AND RESORTS IN HYDERABAD FOR 2 DAYS RESIDENTIAL EVENT 
RFQ. Ref. :- SAATHII/GFATM PR HIV/RFQ-Hotels-HYD-EVTHS/1026/722
Date of Issuance: 25-10-2026
About “SAATHII”
Solidarity and Action Against The HIV Infection in India (SAATHII), is an Indian non-profit capacity-building organization (Charitable Trust), that formally began in 2002 with an initial focus on strengthening and scaling up HIV services in the country, congruent with a vision of a concerted response to the epidemic in India.  Headquartered in Chennai, SAATHII has operations in different states of India.
BID INVITATION

Under its HIV program, SAATHII invites the password protected quotations from 5-star hotels and resorts in Hyderabad to conduct 2 days residential training scheduled from 13th to 14th Nov, 2026. The detailed requirements are tabulated below.
BID SUBMISSION 

The password protected bids/quotations to be submitted as per the set timelines tabulated below, adhered with the given terms and conditions and to be addressed to:
To, 

The Procurement Department,

Solidarity And Action Against The HIV Infection In India “SAATHII”
Delhi Office

Timeline and Instructions for Submission of Quotation and Password 

	Deadline for Submission of Password Protected Quotation  
	By or before- 29th Oct, 2026, 23:59 Hrs.

	 Date and Time for Submission of Password 
	On 30th Oct, By or Before 11:00 Hrs.

	Mode of Submission 
	Electronically (password protected quotes only)

	Email Address to drop your password protected quotes and passwords as per the date/time instructions
	procurement_hotel@saathii.org


Note: Your quotation must be password protected. Any quotation submitted with password protection, shall not be entertained.
All quotations must be prepared on hotel’s letter-head and contain, signature with hotel stamp, using the financial bid/quotation format, available on page no. 4 to 5 of this RFQ document.
A copy of GST, PAN and MSME (if applies) is necessary to submit with the quotation.

No. of rooms and pax. Mentioned under requirement is subject to up/down as per actuals.

DETAILED REQUIREMENT

	Particulars 
	Approx. Quantity/ Details
	Detailed Requirement and Date 

	1. Conference Hall
With Lunch, 2-time tea with cookies, 2 veg snacks, packaged drinking water bottles, notepad/pen for all the participants, white board with marker/s, and good speed of internet connectivity.

	To accommodate approx. 70 guests.


	Conference Timing from 9:00 AM to around 6:30 PM 
Timing, Seating and Amenities in Conference Hall/s- The conference hall/s should be in cluster seating with 2-time tea with cookies, 2 veg snacks, packaged drinking water bottles, notepad/pen for all the participants, white board with marker/s, and good speed of internet connectivity.
Depends on the agenda, the conference hall/s to be occupied till late evening.


	2. Accommodation 
Rooms on Single Occupancy (MAP Plan), that includes breakfast, Dinner

	47 rooms on single occupancy  
	Check-In of rooms will start from 12th Nov, and few gusts will check in on 13th Nov Checkout will be on 14th Nov.
No. of rooms are tentative and may increase/decrease based on actual guest’s participation.

	3. Accommodation 
Rooms on Double Occupancy (MAP Plan), that includes breakfast, Dinner

	1-2 rooms on Double occupancy  
	Check-In of rooms will start from 12th Nov, and few gusts will check in on 13th Nov Checkout will be on 14th Nov.

No. of rooms are tentative and may increase/decrease based on actual guest’s participation.

	4. Audio Visual 

A) Projector with Screen

B) Screen (without projector)

C) PA System with Cordless Mike

D) Pointer
E) Podium with Mike

F) Backdrop

G) LED TV 55 inch with connecter 

H) Photographer

	Detailed Requirement are mentioned in the page no 4 and 5.

No. of AV equipment’s may vary  
	The projector and screen should be compatible to the conference hall size. 
We need Connectors to Run the presentation/video simultaneously on the projector and 3 TV’s


Detailed Requirement are mentioned in the page no 4 and 5.
Terms and Conditions 

Hotels/ Resorts whoever interested to participate in this bidding are responsible to read and adhere the following terms and conditions. 
SAATHII owns the right to reject the quotations, whichever received without ensuring its terms and conditions.
1. Your bid/quotation must be password protected and should be addressed to “Procurement Department-SAATHII”.
2. Your bid/quotation (password protected) and its password must be submitted as per the set date/time, mentioned in the above table.
3. Bid/quotation should be prepared on your letter-head, using the below financial bid/quotation format, available on page no. 4 to 5 of this RFQ document.
4. Do Submit a copy of your GST, PAN, and MSME Certificate, with your bid/quotation.
5. If you do not register under MSME, please give a declaration on email or your letter-head that you are not registered in MSME.
6. Validity of quoted rate on your bid/quotation should be valid for 30 days or till the settlement of final bills, whichever is later.
7. If any bid/quotation missed the validity period or given short time validity, it will be considered as per standard validity of 30 days.
8. No. of rooms mentioned above are tentatively, and may up/down based on the guest’s confirmation. SAATHII will ensure to confirm actual number of rooms prior 3-5 days of the event/check-in date.
9. Do mention whatever is providing as complimentary.

10. Based on guests travel itinerary, SAATHII may require few rooms for an early Chek-in on complimentary basis. Please do mention the standard time for Check-in and check-out.

11. Do mention the dimensions & names of the big and small conference halls, wherever possible.
12. All payments under this RFQ to be BTC basis and traction to be done through NEFT.
13. SAATHII do not deals in 100% advance, the bidders/hotels should be agree to provide adequate credit to SAATHII for final bills settlement.
14. Tax will be deducted on service charges as per the rate in force.

15. Please mention the Payment terms and conditions (100% advance is not acceptable).
16. Please mention the subject “SAATHII – Hotel for workshop on EVTHS in Hyderabad” in the email subject line. 
17. Incomplete quotations, or, quotations received after the due date will not be considered for review or subject to the approval of the Purchase Committee of SAATHII.

18. SAATHII reserves the right to close this request as per its requirements.

19. Selection will be based on the shared quotation (rates offered along with other terms and conditions).

20. All the invoicing and contract will be done in the name of ‘SAATHII, which is a registered entity in India.

For further clarifications, please feel free to contact the undersigned on 011-41007035, an early response will be appreciated. 
Thanks, and regards,

Procurement Department

Solidarity And Actions Against The HIV Infection In India “SAATHII”

Safdarjung Development Area,

New Delhi

	FORMAT FOR PREPARING THE QUOTATION 

	Sl No
	Particulars
	Approx. Units Required (tentatively)
	Unit Rate 

	Tax in % and Amount
	Total Amount 

(incl. of taxes)
	Payment Terms



	1


	Per room Per Night Charges for Double occupancy, MAP Plan, 
That includes

Breakfast and Dinner (on mix menu).

	1-2 x 2 days

	
	
	
	

	2


	Per room Per Night Charges for Single occupancy, MAP Plan, 
That includes

1. Breakfast and Dinner (on mix menu).


	   47 x 2 days

	
	
	
	

	    3

	Day Conference package.
One hall in capacity to accommodate 70-80 guests in a cluster seating
That includes: 
Lunch, Two times tea & coffee, biscuits, and veg snacks, packaged drinking water, toffee/candy’s, notepad/pen etc.
	70 x 2 days

	
	
	
	

	4


	Extra Lunch / Dinner for non-residential participants if any 


	1


	
	
	
	

	   5

	Extra Breakfast For non-residential participants if any

	1


	
	
	
	

	6


	LCD Projector with screen

Note: Please give the rate if the Projector is not included in the conference pack 

(We need Connectors to Run the presentation/video simultaneously on the projector and 3 TV’s)
	1 x 2 days

	
	
	
	

	7
	Screen for Projector 
(Please quote your rate for screen without projector, do mention if it is complimentary)
	1


	
	
	
	

	8
	PA system (with speakers and complementary 2 mikes)
Note: Please give the rate if PA system is not included in the conference pack
	1 x 2 days

	
	
	
	

	9
	Extra Cordless Mike 

(other than the 2 mikes that are included with PA System)
	4 x 2 days
	
	
	
	

	10


	Podium with mike


	1 x 2 days
	
	
	
	

	11


	Day rental charges for pointer

 
	1 x 2 days
	
	
	
	

	12
	Per sqft rate for Backdrop
	
	
	
	
	

	13
	Per sqft rate for multicolour banner 
	
	
	
	
	

	14


	Per sqft rate for LED screen/LED video wall
	
	
	
	
	

	15


	LED TV 55 inch with connecters 


	3 x 2 days
	
	
	
	

	16


	Photographer (photos only)

Full day


	 1 day from 9 am to 6 pm
	
	
	
	

	17


	Photographer (photos and video) Full day


	1 day from 9 am to 6 pm
	
	
	
	


Declaration- 
I/We ………….. hotel name………………  read and agree on all terms and conditions of this RFQ.
I/We declare that we have 47 rooms available from 12th to 14th Nov, 2026, and we do have conference halls available on 13th and 14th Nov 2026 for 80pax (in cluster sitting):

I/We declare that there is no pillar in the mid of hall.

I/We declare that we are submitting a copy of our GST, PAN and MSME (if applicable) with our bid/quotation.
I/ We declare that I/We are submitting our quotation for workshop on EVTHS in Hyderabad.
For (…………hotel name and Address…………..)

Name of Authorized Signatory……………………….

Signature………………………………………………

Company Stamp………………………………………
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